Appendix A - User Profiles

User Profiles

HRUSER Staff in HR that do not need access to HR records

HRUSER+HR Staff in HR that need access to HR records

HRCPP Staff in HR responsible for creating and maintaining Posts and Structure Units
HRHESA Staff in HR responsible for the HESA Staff Return

HRTEMP Staff in the Temp Bank

HRNOCS Staff in HR at NOCS

PAYOFFICER Staff in Payroll who are not require to setup and maintain the payroll
PAY_SUPERV Staff in Payroll who are required to setup and maintain the payroll
PENSIONS Staff in Pensions Office

HRACCTS Accountants in Finance

SERVICELIN ServiceLine staff

HRSCHOOL Default for all Schools and Professional Service Department access. (A separate profile is set up for each school to
which security is applied to control access to relevant staff records)




User Profiles - Role and Responsibilities

The table below shows at a high level which processes (responsibilities) are applicable to which user profiles (roles).
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User Profile/Process

HR User
HR CPP

HR HESA

HR School

HR Temp

Pay Officer

Pay Superv

Pensions

Serviceline
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The table below shows what is on the home page menu of each user profile.

Home page menus
User Profile

HR User
HR CPP

HR HESA
HR School

HR Temp
Pay Officer

Pay Superv
Pensions

Serviceline



The table below shows what is on the second level menu of each user profile.

Second level menus
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HR User

HR CPP

HR HESA
HR School
HR Temp
Pay Officer
Pay Superv
Pensions
Serviceline




Third level menus

The table below shows what is on the third level menu of each user profile.
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Fourth level menus
The table below shows what is on the fourth level menu of each user profile.
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Fifth level menus
The table below shows what is on the fourth level menu of each user profile.
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The table below shows what tasks each user profile can perform.

Tasks - All Users
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HR User
HR CPP

HR HESA
HR School
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Serviceline
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The table below shows what tasks each payroll and pensions user profile can perform.

Tasks - Payroll and Pensions Users only
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